- Making Course Requests
Student Family Portal
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1. Loginto MyEd BC
2. Click on the My Info top tab
3. Click on the Requests side tab
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If you see this screen you are on the
summary page of your course requests
School year of requests made
Number of request made
Number of alternate requests made
Percent scheduled (ignore this value)
Number of credits possible with requests
made
9. Click on the Entry Mode >> hyperlink to
go to the course request entry screen
o If you see “Entry Mode Unavailable”,
contact your school to have them
open the course request entry window
for you to proceed
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11. Click on a Select... button to see available |Reqm‘s

courses for a particular subject area of e

course type

Primary requests
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https://www.myeducation.gov.bc.ca/aspen/logon.do
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Confirm Subject area

Read the instructions for this subject area
or course type

Use the arrow buttons or drop-down
menu if there is more than one page of
courses to choose from

Click the checkbox of the course(s) you
want to request

Click the OK button

Repeats steps 11 to 16 for all Subject
areas as instructed by your school

Subject area

12}
Instructions @
(=]l (11 RIEN

Select  CourseNumber CourseDescription
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Type in notes for your counsellor to see

Click the Post button

A time stamp is created if you have

successfully posted your course requests

e You will be able to change and repost
your course requests until the entry
window is closed or your course
requests have been approved

A time stamp is created when your

counsellor has approved your course

requests.

e You will not be able to change or
repost your requests after this time
without speaking with your counsellor
first

Notes for counsellor
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